






 

 

 

Ref: COK/11/1622/OL/34 Date: 16th November 2022 

 

Offer Letter 

(Personal and Confidential) 

Mr.BRISTO STEPHEN 

ALUKKA HOUSE 

CHERANALLOOR, KOOVAPADDY 

CHERANALLOOR P O 

ERNAKULAM 683544 

  

Dear Bristo, 

 

We are pleased to offer you the position of “Junior Process Executive” with Federal Operations and 
Services Limited (“FedServ”). The terms and conditions of your employment are given below: 

Date of Joining:  Please report at Federal Operations and Services Limited (FedServ), Ground Floor, Phase I,  
Carnival Infopark, Kakkanad on 16/11/2022. The appointment will be effective from the date of joining.  

Working Hours: You will be required to work 6 days a week, 9 hours a day with 1 hour break. The working 
hours will be as per the company policies applicable to you from time to time, and may be changed at the 
sole discretion of the Company. 
 

Place of Posting: Your place of posting will be at Kakkanad.  However, Company reserves the right to re-
locate your place of service to any other location, depending on its business requirements 
 

Probation/ Confirmation: Your appointment will be on probation for a period of six months and after 
which there will be review of your performance and probation will be confirmed. The period of probation 
will be counted for calculating the period of service. The period of probation is liable to be extended, if 
you have not satisfactorily completed the initial period of probation.  During the period of probation, if 
your work, health, conducts, performance or efficiency is found not satisfactory; your service is liable to 
be terminated without any notice. During the probation period, you will not be entitled to take any 
leaves, except for any emergency cases which can be taken with the prior approval and supporting 
documents.  
  

Resignation/ Termination: If you are desirous of resigning from the service of the Company you should 
give 45 days’ notice in writing to the Company. No leaves are permitted during notice period. If you are 
not serving the notice period in its entirety, you shall be liable to pay to the Company, remuneration in 
lieu of notice, for the unserved notice period. It shall be distinctly understood that this offer of 
appointment is subject to your medical fitness for employment in the Company, satisfactory background 
check and submission of the certificates/documents as stipulated above, to the satisfaction of the 
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Company. At any stage, if you are found not satisfying the eligibility norms, your candidature is liable to 
be cancelled without notice. Also be understood that any misrepresentation/suppression of facts in the 
application/personal data/any other documents/certificates, will be considered as a reasonable cause for 
termination of your service, without notice and compensation. The medical reports/fitness certificate 
submitted by you is liable to be re-examined/scrutinized by a Doctor nominated by the Company and 
your appointment in the Company will be subject to your medical fitness for employment in the 
Company as assessed by the Doctor nominated by the Company. 
 

Remuneration: 

Components Monthly 

Basic 15,200.00 

DA   1,700.00 

Special Allowance      100.00 

Gross Salary (A)            17,000.00 

Employer PF    1,950.00 

Employer ESI      553.00 

Employer LWF        50.00 

Employer Contribution (B)   2,553.00 

CTC (A+B) 19,553.00 

Total CTC – Annual          2,34,636.00 

Employee PF    1,800.00 

Employee ESI       128.00 

Employee LWF         50.00 

Employee PT       167.00 

Health Insurance       258.00 

Employee Contribution (C)    2,373.00 

Net Take Home  (A-C)  14,597.00 

* Fixed components include employer’s contribution towards ESI & EPF. 
* Statutory/regulatory deductions like ESI, EPF etc applicable as per rule.  
* Performance Linked Incentive (Bonus*) is dependent on employee/Company performance and may vary 
* Transport deduction is applicable if company provided transport is being used 
* Health insurance of 4 lakhs coverage for spouse and 2 children; personal Accidental insurance for employees upto 10 Lakhs. 
* Insurance eligible post completion of 60 days from date of joining. 
 

You shall join the Company on 16th November 2022 failing which this offer shall stand withdrawn 
automatically. The Company shall have the right to add, alter or delete any or all of the above rules and 
regulations which shall be binding on you. 

Please sign the enclosed copy of this offer letter, and retain the original with you. 

For Federal Operations and Services limited  

 

 

Prashant Preman 

President & Executive Director 

 

I,       , have understood the above terms and conditions of 

employment and I accept and confirm the same. 

Place: Kakkanad 
Date:  16-11-2022                                                                                                          (Signature of the Candidate)   
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JOB OFFER LETTER 

 

16-12-2020 

Ms. UTHARA. OS 
Olithadathil (H), Vadavucode (PO), 
Ernakula, Kerala - 682310 
 
Ref: SUT-MOL-HRD-FIL-OFR-01 

 
Dear Ms. Uthara. OS,  
 

 
I am delighted to offer you the position of Technician (trainee) in the department of molecular 

biology, Sutharya Healthcare & Diagnostics, subject to satisfactory references. 

The salary for the position is 12,000/- and the post will be permanent when you finish the 

probation period of 3 months successfully. We would like you to commence employment with 

us before 19-12-2020 

To confirm your acceptance of this post, please mail a signed copy of acceptance letter (3rd page) 
to us before 18-12-2020  
 
We really hope that you decide to accept this offer and look forward to working with us in the 
future. If you have any further queries please don’t hesitate to contact us  
 

Yours sincerely 

 

Mr. Ameer Ali. M 
Managing Director 
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JOB PROFILE  

Designation Technician (trainee) 

Department Molecular Biology 

Basic Payment 12,000/- 

Salary Period 1 Month 

Increment Based on the performance 

Duty Hours 10 hrs 

Leave Pattern 1 day weekly off as per the convenience of the team 

Other Details Food and accommodation will be provided free of cost 

JOB RESPONSIBILITIES 

 
❖ Management of COVID samples and performance of RTPCR 
❖ Management of department activities 
❖ PCR Reports and data management 
❖ Document management as per Good Documentation Practices 
❖ Situation based Patient management  
❖ Participate in all routine activities, meetings, and trainings 

 
 

(Note: - Situation based work is mandatory as part of work coordination. 
      Job responsibility will be modified as per company protocol) 

 

TERMS OF PROBATION AND RESIGNATION 

 
1. The employee will be in probation period for first three months and will be posted 

as permanent once after evaluating the performance during the period. 
2. Salary will be modified based on the performance.  
3. A written notice is mandatory one month prior to the resignation 
4. Employee not serving least at a year at Sutharya is not eligible for experience 

certificate  
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JOB OFFER ACCEPTANCE CONFORMANCE 

 
 
 

I accept the terms and conditions outlined in the offer letter and confirm that I am able to 
commence the post on                           (date) 
 
 
 
Name with full address                                                                                                           Signature with Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

(Note: scan the filled and signed copy of this page and mail to 
 sutharyamolbio@gmail.com and submit the same while joining) 

mailto:sutharyamolbio@gmail.com


h
h.

t

t

l(Plic Glob.l D.lly.ry O.nrr lt lvnt Ltmi.d T.t€phone +91 g) 6132 6100

Private & Confidential

Date O{ .03 2020

To,

Congratulations
candidate name k€€RTHANA ARAvtND
College name €R€€ SA$IKARA CoLL€Ge/ kALADJ
Aadhar card no.

We thank you fortakinB the time to attend the interview process of KPMG Global DeliveryCenter Private Limited("Firm",
"We" "Our/'). The Firm is a global delivery center for KPMG Member Firms across the globe.

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position of
ASsoc\Aa€ -1 inthe AUDIT business unit at KPMG Global Delivery Center Private

Limited with a total compensation of INR 3r+5/ o0O in words TItR€e IA(flS S€ve Nn TIK 'IfidJSANIbnly).

Your anticipated joining date is S€? / 2o2oYour anticipated joining date is S€? / 2O2O at, BanBalore/Gurgaon/Kochi/pune/Hyderabad/Any of our office
location. ln case you are unable to join the Firm by See/ 2o2o ,this letter of intent will stand cancelled and withdrawn.
Your appointment is subject to you executing the formal appointment letter from the Firm and the terms and conditions
therein. 1'

This letterconfirms our intent to offer with respect to youremployment, subject to clearance ofyour background check
and your residential address falling under coverage of our transport ,,Hiring Zone,,,

You agree to keep the terms of ihe letter confidential and agree not to share them with anyone except your immediate
family, and financial and legal advisors.

All ofthe above, including the compensation components, have been explained to you by the Firm.

Please review this letter and return a signed copy as a token ofyour acceptance.

Yours sincerely,

For KPMG Global Delivery Center Private Limited

/*w*"'W'
Lakshmi Venkatesh
Manager - Human Resources

KPMG Glob€l D€tv€ry C6n.l ftimo Unird k ! p.ir6ro
limit d cdrpany iHDorlr.d uid.r th! tai/! of kxt! dd
. m€m!$ or rh. (PMG nstt /olt ot id€D.nd.nt ftrns.

clN u741ror(A2@ICG1€{6

Name: K€eRrHANA ARAVtND.
Date: Oq. O 3..2o2O

c!m{!7 Fbo.A D.ti6lahe5;lE[i
Oln.r Ri! Rod, E {61010 5601G,I(,rl.t.ta t rit



Authorization: ".'|t

You hereby give explicit consent and authorize the Firm and its third-party aBent/s to initiate verification of information

provided in your resume and application of employment from the date of signing the letter, to conduct enquiries as may

i b" necessary, at the Firm's discretion. You also authorize former employers, agencies, educational institutes that may

have information relevant to your employment/education to disclose it to the Firm or its agents and representatives. You

release all persons from liability on account of such disclosure.

I You hereby give consent to KPMG Global Delivery center Private Limited to initiate and conduct the current employment

T verificatlon post expiry of five working days from accepting the Offer Letter/Letter of lntent or 10 working days before the

i, date ofjoining as mentioned in the Offer Letter/Letter of lntent, whichever is earlier. ,

r!

No bindinE obligation:

Please note that this Letter of lntent is intended to serve only as a mutual expression of the intentions of the parties, and

the parties shall not be legally obligated with respect to the contemplated offer unless and until a formal and definitive

offer is agreed upon, approved by the authorized company officials, whereupon the provisions of the definitive offer will

supersede this Letter of lntent.

C

Name K€€RT$ANA ARAVINO Dated 6q . Og , 2-o2o .

tr
ts.
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